AIMUHUCTPALINA MEXEBCKOI'O MYHUIIUITAJIBHOI'O OKPVYT'A
KOCTPOMCKOM OBJIACTU

IIOCTAHOBJIEHHUE
or «27» nrous 2023 roga Ne 113
c.I'eopruesckoe

OO0 yTBepKIeHUH AIMUHUCTPATUBHOIO PerjiaMeHTa NMpeaoCcTaBJIeHusl aIMUHUCTPaIHeil
Me:xkeBCKOTro MyHUIIUNIAJIBHOTO OKPYra MyHMIMIIAJBHOI ycayru «Beigaua 10kyMeHTOB
(eAUHOrO0 KUJIMIIHOT0 JOKYMEHTAa, KONHU (PMHAHCOBOIO JHI[EBOT0 CYeTA, BHINMNUCKH U3
JAOMOBO# KHHMTH, KAPTOYKH y4eTa COOCTBEHHHUKA KUJIOT0 MOMeIlleHUs, BBIMUCKHU U3
NMOXO0351iiCTBEHHOII KHIUTH M MHBIX JOKYMEHTOB, COePKAIIUX AHAJOTHYHbIE CBEIeHHUS)

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM oOT 27 wuioas 2010 1. Ne210-d3 «O6
OpraHu3aIMy TPEIOCTaBICHUSI TOCYAApCTBEHHBIX W MYHUIMIAIBHBIX yciyr, denepanbHbIM
3ak0OHOM OT 6 OkTs0ps 2003 r. Nel31-d3 «O06 oOmmx NpUHIMIIAX OpPraHU3alMH MECTHOTO
camoymnpasiieHus B Pocculickoir ®enepanun», pyKOBOJCTBYSCH YCTaBOM MYHHULMIIAJIBHOTO
oOpa3oBanus MexxeBckoi MyHUIIMTNIANBHBINA OKpyr KocTpoMckoii o06nactu,

aaMuHUCcTpanus Mexesckoro mynununaibHoro okpyra IOCTAHOBJIAET:

1. VYrTBepaurp mnpuiaraeMbplii aAMHUHUCTPATHBHBIA  pErliaMEHT IPeIOCTaBIICHUS
MYHUIIUMTIATBHON ycinyru «Bbimaua JTOKYMEHTOB (€AMHOTO >KUJUIIHOTO JOKYMEHTA, KOTHH
(UHAHCOBOTO JIMIIEBOTO CYETa, BHIMHMCKU U3 JOMOBOW KHHMTH, KAPTOUKHU ydeTa cOOCTBEHHHKA
JKUJIOTO TTIOMEIICHHUS, BEITUCKH U3 TMOXO035MCTBEHHONW KHUTH U WHBIX JJOKYMEHTOB, COJIEPKAIINX
AQHAJIIOTMYHBIEC CBEIICHHUS )».

2. KoHTpOITb 32 WCIOTHCHHEM HACTOSIIETO IMOCTAHOBJICHUS BO3JIOKHTH Ha HaYaIbHUKA
OT/eNla TI0 Pa3BUTHIO CENbCKUX TEPPUTOPUN aIMUHUCTpALMU MEXEeBCKOro MYHHUIMIAIBLHOTO
OKpyTa.

3. Hacrosiimee mnocTaHOBIEHHE BCTYMaeT B CHIYy €O JHS €ro OQHUIMAIbHOTO
ony0nrKoBaHUs B ”HGHOPMAIIMOHHOM OroJuieTeHe «MeKeBCKO BECTHUK.

['maBa MexeBCKOro MyHUIIUNAILHOTO OKpyTa A.A.JlobaHoB



[Ipunoxenue

YTBepxaeH

MMOCTaHOBJICHUEM A IMUHUCTPALIIU
MexeBCKOro MyHULIMIAIBLHOTO OKpyTa

KocTtpomckoii obnactu
oT «27» nrous 2023 r. Ne 113

AJIMUHHCTPATHUBHBIN perjaMeHT NpeJIoCTaBJIeHU MYHUIIUNIATbHOH YCJIYIH
«Bbl1aya 10KyMEHTOB (eAMHOI0 KMJIMIIHOI0 JOKYMEHTAa, KONMU (PMHAHCOBOIO JIMLEBOI0
CYeTa, BHINMUCKHU U3 I0MOBOIl KHUT'H, KAPTOYKH y4eTa COOCTBEHHHUKA KUJIOT0 IIOMeELeHUs,

BBINUCKH U3 MOX03AHCTBEHHON KHUITHM HHBIX JOKYMEHTOB, COJEPKAMUX AHAJIOTHYHbIE
CBeJICeHUA))

1. O01mme MoJIOKEHHS.

1.1. Hacrosiuuii AqMUHMCTpaTUBHBINA periaMeHT (aiee — Pernamenr)

YCTaHaBIMBAET MOPSAJOK M CTaHAApT NpenoCTaBiIeHUs AJMHUHUCTpanuel MekeBCKOro
MYHHUIIMIIAJIBHOTO  OKpyra MYHUIMIIATBHON  ycnyru  «Bbplmada J1OKYMEHTOB  (€IMHOTO
JKUJIMIHOTO JOKYMEHTa, KOMUU (PMHAHCOBOTO JIMIIEBOTO CUETA, BBHIMUCKUA M3 JIOMOBOW KHUTH,
KapTOYKHA y4eTa COOCTBCHHHKA JKWJIOTO TOMEIICHHSI, BBIITUCKU M3 MOXO3SMCTBEHHON KHUTU U
WHBIX JJOKYMEHTOB, COJIEPKaIX aHATIOTHYHbIE CBEICHUS )» (anee — Yciyra).

1.2. MyHununaibHas yciyra npeoCTaBIIsaeTCs Ha OCHOBAaHUH OOpaIlieHUi

bu3NYECKUX U FOPUANYUECKUX JIULI, SIBISIFOIIUXCS COOCTBEHHUKAMU, HAHUMATEISIMU

JKUJIBIX TIOMEIICHUM, HAXOJAIIUXCS Ha TEPPUTOPUH MEXKEBCKOrO0 MYHHUIIUIAIBLHOTO
OKpyTa Jaiee — 3asiBUTEIb).

1.3. Muadopmarus o PermamenTte pazMerniaercs Ha OPHUITHAIEHOM CaiTe aJMUHHUCTPAIIUU
Me:xeBCKOTo MYHUMIHOAIBHOIO OKpyra — (http://www.mezha.org/)mezha.kostroma.gov.ru

2. CTangapT npegoCcTaBJIeHUs YCJIYTH

2.1. HaumenoBanue Ycayru: «Bpigadya JOKyMEHTOB (€IMHOTO KUJIMIIHOTO JOKYMEHTA,
KONMM (PMHAHCOBOIO JIMLIEBOTO CYETa, BBIIMCKM W3 JOMOBOW KHHUIM, KapTOUYKU y4yeTa
COOCTBEHHUKA KUJIOTO MTOMEILEHUS, BBIMUCKU U3 TOX039HCTBEHHON KHUTH U UHBIX JTOKYMEHTOB,
CoJIepKAIX aHAJIOTHYHBIE CBEJICHUS )».

2.2. Pe3ynbpTaToM mpenocTaBiIeHUsT Y CIIYTH SIBISETCS:

— BBIJJaYa €JMHOT0 >KUJIMIIHOTO JIOKYMEHTAa, KOIHH (PMHAHCOBOTO JIMLIEBOTO CYETa,

- BBIIUCKHU U3 JJOMOBOM KHUTH, KAPTOUKHU ydeTa COOCTBEHHUKA KUJIOTO IOMELIEHMS,

- BBIIIMCKHU U3 MOXO3SIIICTBEHHON KHUTH M MHBIX JOKYMEHTOB, COIEP)KAIUX aHAJIOTMYHBIE
CBEICHUS,

— yBeIOMJIEHME 00 OTKa3e B BblJau€ E€IMHOTO IKWJIUIIHOTO JOKYMEHTa, KOIUHU
(MHAHCOBOIO JIMIIEBOIO CYETA, BBHINUCKU W3 JIOMOBOM KHHUIH, KapTOYKH Yy4eTa COOCTBEHHHKA
JKUJIOTO TIOMEULIECHMS, BBINMCKU U3 NTOX039HCTBEHHON KHUIM M MHBIX JOKYMEHTOB, COIEPIKAIINX
AQHAJIOTMYHBIE CBEJICHUSI.

2.3. VYcmyra mpenocrtaBisercs B Cpok He Oonee 30 KaJeHIapHBIX AHEH €O JIHA
PETUCTPALIMHU 3aBJICHUS.

2.4. IIpaBoBbIE OCHOBaHHMS MPEAOCTABIEHUS Y CIIYTH:

— Koncrurynus Poccuiickoit @enepannu;

— ®enepanbHblil 3aK0H 0T 06.10.2003 Ne 131-03 «O6 oOumx npuHIUNAX OpPraHU3alHUH
MECTHOTI'O caMoyIpaBiieHus B Poccuiickon @enepanun»;

— ®enepanbubiit 3aKk0H 0T 02.05.2006 Ne 59-®3 «O mopsiake paccCMOTPEHHS 0OpalieHui
rpaxaaH Poccuiickon denepanuny;

— ®enepanpHblii 3akoH oT 27.07.2010 Ne 210-®3 «OO0 opraHuzaiuu MpeaocTaBIeHUS
roCyJapCTBEHHBIX U MYHHUIIMIIANBHBIX yCiIyr» (nanee — Genepanbhsblii 3akoH Ne 210-D3);

— YcTaB MyHUIIMTIIAILHOTO 00pa3oBaHus MeXeBCKOM MyHUITUTATbHBIN OKPYT;


http://www.mezha.org/)mezha.kostroma.gov.ru

— TIOCTaHOBJICHHE AIMHMHUCTpAMK MEXEBCKOr0 MYyHHMLIHMIANIbHOTO Okpyra  «O0
yrBepxkaeHun llopsaka pa3paOoTKu M YTBEPXKIEHUS aIMUHHCTPATHUBHBIX PETJIaMEHTOB
IPEJOCTAaBICHUS  MYHMLUMIAIBHBIX  yCIyr  OpraHaMM  MECTHOIO  CaMOYIpPaBJICHUS
aJMUHUCTpAaUUMu MEXKEBCKOr0 MYHHULIMNAIBHOIO OKpyra M IOABEAOMCTBEHHBIMH UM
OpraHU3aLUSIMI.

2.5. Jlnsa npeaocTaBiIeHHs] MyHUIIMTIAIBHONW YCIIYTH 3assBUTENH 00paliaeTcs B

AnmuHucTpanuo MeXeBCKOro MyHUIIMIAIBHOTO OKPYTa, IOCPEACTBOM:

— IIOYTOBOI'O OTIPABJICHMUS;

— JIMYHO (4epe3 YMOJIHOMOYEHHOTO MpeacTaBuTens) mo aapecy: Kocrpomckas o0macts,
MexeBckoii paiioH c.I'eopruesckoe yin.OkTsaOpbckas 1.39

— uepe3 TOCII OT'KY «M®L» no MexeBckoMy palloHy», pacloioKEHHOE IO aJpecy:
Koctpomckas 0611., MexeBckoii p-H., ¢.I'eopruesckoe yin.Coerckas 1.33 Tenedon:

8 (4942)400-680 .

[Ipuem 3asBUTENnEedl g MOJAYM 3aABJICHHM, PErvUCTpalMs 3asBICHUM M JOKYMEHTOB
OCYILIECTBIISIETCS 110 a/IPECy:

— Anpec: Koctpomckas 006:1., MexxeBckoii p-H., c.I'eopruesckoe yia.CoBerckas a.22

— Tenedonsr: 8 (49447) 5-23-19, 5-22-72; 5-27-93;

ONEeKTpOHHBIM  aznpec: AaMuHucTpauuss MeXEeBCKOro MYHUIMOAIBHOIO — OKpyra
Koctpomckoit obmactu <mezha@kostroma.gov.ru, <mezha-orst@mail.ru>

Odunuanpuplii caiT AaMuHHCTpal MeEXEeBCKOT0 MYHHIMIAIBLHOTO OKpYra B CETH
«HTEepHET»: http://www.mezha.org/

2.6. I'paxxganam, SBISIOMUMCS HHBAIUAMH, YCIIyTa MOKET ObITh IPE0CTaBICHA

npu o0paieHny B AIMUHHCTPALUI0 MeKeBCKOT0 MyHUIIMTIAIEHOTO OKpPYTa.

Bxox B 3manume AamuHucTpanuu MeXeBCKOr0 MYHULUIIAJBHOTO OKpyra MO aJpecy:
c.I'eoprueBckoe yn.OkrsiOpbckas A.39 M BBIXOX H3 HEro OOOPYIYIOTCS JIECTHHIIAMH C
MOPYYHSIMU U MAHIyCaMH JUIsl IEPEABUKEHUS IETCKUX U UHBAIUJIHBIX KOJISICOK B COOTBETCTBUU
¢ TpeboBanusMEu DenepanbHOro 3aKoHa « TeXHUYECKHA perjJaMeHT 0 0€30MacHOCTH 3/IaHui

U CcoOopyxeHuil». Bxong B mnomenieHus B 34aHUM  AAMUHUCTpanuu MexeBCKoro
MYHULIMIIAJIBHOTO OKpyra M MEpPEeABMKEHUS 110 HUM HE JOJDKHBI CO3/1aBaTh 3aTPyAHEHUN
rpakJaHaM, SIBJIIOIIMMCS UHBAJIUAMU.

2.7. UcuepnpiBatromMii mnepeyeHb JTOKYMEHTOB, HEOOXOAMMBIX MJI1 TNPEJOCTaBICHUS
Yenyru:

1) 3agBneHue (B MpOU3BOJILHON (opMe) Ha Bblady JOKYMEHTOB (€IUHOrO >KUJIUIIHOTO
JIOKYMEHTa, KOMUU (PMHAHCOBOIO JIMIEBOIO CYETA, BBIMMCKH W3 JOMOBOW KHHIH, KapTOYKH
yuyera COOCTBEHHHMKA >KUJIOTO IOMEIIEHHUS, BBIIUCKU U3 TOXO3SMCTBEHHON KHUTM M HHBIX
JIOKYMEHTOB, COJIEpKALUX aHAJIOTMYHBIE CBEICHNUs) 3asBUTENb HANIPABIIAET B A IMUHUCTPALUIO
Me:xeBCKOro MyHUIIMIIAIBHOTO OKPYTa.

K ykazaHHOMY 3asBJIEHUIO IPUJIATAIOTCS CIEAYIOIINE JOKYMEHTBHI:

2) KOTUs macropTa — JUIst GU3HMYECKHX JINIL;

3) NI0OBepeHHOCTh (B Cilydae, €clii ¢ 3asBJI€HUEM OOpalaeTcs JUIO, YHOJIHOMOYEHHOE
COOCTBEHHUKOM (COOCTBEHHHUKAaMH) Ha OOpallleHUE C TAKUM 3asiBJICHUEM).

4) 3asiBeHrEe Ha 00pabOTKY MEPCOHANBHBIX TAHHBIX, MTOJINMCAHHBIX BCEMU WIEHAMHU CEMbU
COOCTBEHHUKA M HAHUMATEJISL.

5) uHBIE TOKYMEHTHI O MpaBax Ha HEABM)KMMOE MMYIIECTBO, BbIJAHHBIEC /10 BBEICHUS B
neiicteue denepanpHoro 3axkoHa or 21 mrona 1997 roma Ne 122-@3 «O rocymapcTBEHHOU
PErUcTpalvy MpaB Ha HEABUKMMOE UMYIIECTBO U CAEJIOK C HUMY;

JIOKyMeHTBI, yKa3aHHble B NOANYHKTaX 1—4 HacTOALIEro MyHKTa MpPEeCTaBISIOTCS
3asBUTENIEM CAMOCTOSTEIBHO.

JIOKyMeHTBI, yKa3aHHbIE B MTOJAMYHKTE 5 HACTOSILEro MyHKTAa, 3anpammBaioTrcs OTaenom B
MOPSAIKE MEXBEIOMCTBEHHOTO0 HH()OPMALIMOHHOTO B3aUMOJICHCTBUSI.

3asBUTEND BIIPAaBE NPEACTABUThH YKAa3aHHBIE TOKYMEHTHI IO COOCTBEHHOW MHHUIIMATHBE.

2.8. 'ocynapcTBEHHbBIE OpraHbl, OpraHbl MECTHOTO CAMOYITPABJICHUS U MOJIBEJOMCTBEHHBIE
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rOCyIapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIpPAaBJIEHUsS OpraHu3aluy, B
pPacnoOpsKEHUM KOTOPBIX HAaxoIATCs JOKYMEHTBI, YKAa3aHHbIE B IyHKTE€ 2.7 HaCTOSAIIEro
Pernamenra, KoTopbie 3asBUTENb BIpPABE HE NPEICTABIATh, O0S3aHBI HANPABUTh B MOPSJIKE
MEXBEIOMCTBEHHOT0 HH(POPMAIIMOHHOTO B3aUMOACHCTBUSI B OPTaH, OCYIIECTBIISIFOIINIA TePEBOT
IIOMEILEHU, 3alPOIIEHHbIE MU CBEACHUS U JOKYMEHTHI.

3anpoliieHHbIe CBEICHUS U JOKYMEHTBl MOTYT MIPEICTaBIATHCS HA OyMa)KHOM HOCUTEJNE, B
(dopMe PIIEKTPOHHOTO JTOKYMEHTa JIMOO B BHJIE 3aBEPEHHBIX YIMOJHOMOUYEHHBIM JIMIIOM KOTHWH
3aMpoIIEHHBIX TOKYMEHTOB, B TOM YHCJIE B JOpME 3JIEKTPOHHOTO TOKYMEHTA.

Henpencrasienue (HECBOEBpEMEHHOE NPEACTABICHHUE) OPraHOM WM OpraHU3alueil 1o
MEXBEIOMCTBEHHOMY 3aIlpOCy JOKYMEHTOB W MH(pOpMallMU, YKa3aHHBIX B MyHKTe 2 4dacTu 1
cratbi 7 PenepanbHoro 3akoHa Ne 210-d3 B Aqmunuctpanuo MexeBcKoro MyHULIUIIAIbHOTO
OKpyra, OTHEN, HE MOXET SIBISATHCS OCHOBAaHUEM I OTKa3a B IPEJOCTABICHUU 3aSIBUTEIIO
MYHUIUTIATBHON yciyru. JloipkHOCTHOE auIl0 W (Wiau) pabOTHHUK, HE MPEACTaBUBIINE
(HECBOEBPEMEHHO TMPEJCTaBUBIINE) 3alpOLICHHbIE U HAXOMAAIIUECS B  PaCHOPSIKEHHUH
COOTBETCTBYIOIIMX OpraHa JUOO OpraHu3aluy JOKYMEHT WIM WH(POPMALHUIO, TOMJIEKAT
aIMUHUCTPATUBHOM, AUCHUIUIMHAPHON WM HWHOM OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHoaarenbcTBOM Poccuiickoit deneparuu (4. 6 cr. 7.1 @enepansroro 3akoHa Ne 210- O3).

HampaBneHue MeXBEIOMCTBEHHBIX 3alpOCOB O MPEACTABICHUU JOKYMEHTOB U
uH(poOpMalUu I OCYLIECTBIIEHUS JIE€ATEIbHOCTH, HE CBSI3aHHOM C IPEIOCTAaBICHUEM
MYHUILIMNIAJTIBHOW yCIYyTM WM BeleHUEM 0a30BbIX TOCYIapCTBEHHBIX HH(POPMAIIMOHHBIX
pecypcoB B IeNX MPEAOCTaBICHUS TIOCYIApPCTBEHHBIX WJIM MYHULUIAIbHBIX YCIYT, HE
JOTYCKaeTCsl, a JOJDKHOCTHBIE JMla W (Wid) paOOTHHMKH, HANpaBUBIINE HEOOOCHOBaHHBIC
ME)KBEIOMCTBEHHBIE 3aIIPOChl, HECYT OTBETCTBEHHOCTbh B COOTBETCTBMM C 3aKOHOJATEIbCTBOM
Poccuiickoit denepaiumu.

2.9. OcHoBaHus AJis 0TKa3a B IpUEME JOKYMEHTOB OTCYTCTBYIOT.

2.10. OcHoBaHus AJis PUOCTAHOBJICHUS IIPEIOCTABICHUS Y CIIYTH OTCYTCTBYIOT.

2.11. OcHoBaHUSIMH JUIsI OTKa3a B MPEIOCTABICHUU Y CIYTU SBISIIOTCA HEMPEACTABICHUE
JOKYMEHTOB, YKa3aHHbIX B NIyHKTe 2.7 Hacrosulero PerimameHnra, KoTopble 3asBUTENb
IPEJICTaBIISIET CAMOCTOSTENBHO;

2.12. Ycnyra npenocraBiisercs: 6ecriaTHO.

2.13. MakcuManbHBIH CPOK OXHMJAHUS B Ouepenud IMpH MoJayde 3asBICHUS U MpH
MIOJIyYEHUU PE3YNIbTATOB IPEIOCTABIEHUS Y CIIyTH — 15 MUHYT.

2.14. TpeOGoBanus K MecTaM HCHOJHEHHs MyHUIUnampHOW Ycmyru. [lomemnienus
0003HAYaOTCsI COOTBETCTBYIOIIMMHU TaOMMYKaMU C yKa3aHMEM HoMepa KaOuHeTa, Ha3BaHUs
COOTBETCTBYIOILIETO CTPYKTYPHOTO MOJpa3jieieHus, paMuiInii, UMEH, OTYECTB, HAMMEHOBAaHUMN
JOJDKHOCTEH  CHEelMaJIMCTOB, MCIOJNHAIOUIMX MYHUIUNAIbHbIe (yHKIMH. B yka3zaHHBIX
MOMEIEHUAX  pa3MellalTcs creHJ ¢ uHpopMauumed u  oOpasllaMd  JIOKYMEHTOB,
IPEICTaBISIEMBIX UL MOJIydeHUs YcCIyru. Jlns oXuzaHus OpueMa 3asBUTENSIM OTBOISATCS
MECTa, OCHAIIEHHBIE CTYJIbSIMH, CTOJIAMU JUJISI BO3MOXKHOCTH O(OPMIIEHUS JOKYMEHTOB C
HaJIMYMeM nucyei Oymaru,

pyuek, 6JJaHKOB JJOKYMEHTOB.

Pabouee MecTo crienualucToOB, NPEAOCTABISIONIMX MYHHUIMIIATbHbIE YCIYTH, 000pYAYyeTCs
Tene@oHoM, pakcoM, KOMUPOBAIbHBIM alllIapaToOM, KOMIIBIOTEPOM U APYTrOil OPITEXHUKOM.

2.15. IlokazarensiMu TOCTYITHOCTH ¥ KQ4eCTBA Y CIYTH SIBJISFOTCSL:

1) noka3aTtenu KayecTna:

— aKTyaJIbHOCTh pa3MelaeMoil HHpOpMalUU O TOPsIJIKE MPEJOCTaBIeHUs Y CIyTH;

— co0JII0/IeHHE CPOKa MPEIOCTaBIeHUs Y CIIyTH;

— JIoJisl oOpalleHuil 3a mpeaoCTaBIeHHEM Y CIYrd, B OTHOLUIEHUH KOTOPBIX OCYIIECTBICHO
nocyneOHoe 00’kajoBaHME ACHCTBHIM OTAENOB M JOJKHOCTHBIX JIML MpPHU TNPEAOCTaBICHUH
Ycayru, B 00111eM KOTMYecTBEe 0OpaIieHuii 3a Y ciyroi;

— J10J1s1 0OpaIeHuid 3a IPeJoCTaBIeHUEM Y CIIYTH, B OTHOILIEHUU KOTOPBIX CYJIOM MPHUHSTO
pelIeHne O HEMPAaBOMEPHOCTH JEHCTBUI OTAEIOB M JOJKHOCTHBIX JIMII IPHU INPEAOCTaBICHUU



VYcnyru, B 0011eM KosindecTBe oOpalieHui 3a Y ciyroii;

— COOJIIOZICHNE CPOKOB PETMCTPALINU 3asIBICHUM;

2) nokasareib JO0CTYIMHOCTH:

— CO3JlaHHe YCIOBMM JuIsl OeCHpemnsiTCTBEHHOIO JOCTyna B 3JaHue AJMHHUCTPALUH
MerxeBCKOTO MyHHIIMITAIBHOTO OKpYTa JJIsi MaJIOMOOMJIBHBIX TPYII HACEICHUS.

3. CocTaB, M0CJIe10BATEILHOCTh M CPOKH BbITIOJTHEHHUSI A IMUHUCTPATHBHBIX
npouenyp,
TPeOOBaHUsI K MOPSIIKY UX BBINOJHEHHUSI, B TOM YHCJIe 0COOEHHOCTHU BbINOJTHEHHS
aIMHUHUCTPATHUBHBIX MPOLEAYP B MHOTO(PYHKIIHOHAJIBLHBIX IIEeHTPax

3.1. IlpemocraBienue VYciayrm BKIIOYaeT B ceOs CleAyOmue aJIMHHUCTPATUBHBIC
IPOLEAYPBHI:

1) npuem u perucrpanuio 3asBIeHUs U NPUIATAEMBIX K HEMY JOKYMEHTOB;

2) paccMoTpeHue 3asBIICHUS U IIPUIAraéMblIX K HEMY JJOKYMEHTOB;

3) BbLAAUY pe3yibTaTa NpeloCTaBICHUs Y CIyTH.

3.2. TlocnenoBaTenbHOCTh AIMUHUCTPATUBHBIX MPOLEAYP NpPU MPEIOCTaBICHUU Y CIYTH
npejcTaBieHa Ha OJIOK-CXeMe, COTJIACHO MPUJIOKEHHUIO K HacTosieMy Pernamenry.

3.3. [Ipuem u peructpauus 3asBICHUS U IPUIIATa€MbIX K HEMY IOKYMEHTOB:

1) ocHOBaHuMEM JyIs Havaja aAMUHUCTPATUBHOMN NMPOLEAYPHI ABISETCS MOCTYIJICHUE

3asiBIIEHHUs C [NPWIOKEHHBIMM JOKYMEHTaMHM B AJMHMHUCTpanMio MexeBCKOro
MYHHLIMIIAJIBHOTO OKpYTa.

3asBIICHHE U MHBIE JJOKYMEHTBI MOTYT OBITH ITOJIaHBI B 3JICKTPOHHOH (hopme.

2) OTBETCTBEHHBIM HUCIIOJHUTEIEM IO MPUEMY U PErHCTpaLuu 3asiBIE€HUS, TOCTYIHBIIETO
B OyMaXHOM BHJE, SBISIETCS CIHEHHUAIMCT OTHENa IO PA3BUTHIO CEIbCKUX TEPPUTOPHIA
aAMUHHMCTpAlM MeXeBCKOr0 MyHULIMIIAIBHOIO OKPYTa, OCYIIECTBIIOIUN IPUEM 3asBIICHUN;

3) crHeuManucT, OCYHICCTBISIOMMNA TpueM 3asBICHUM, YCTAHABIMBACT JIMYHOCTH
3asBUTENA, IOJHOMOYMS IPEACTABUTENS 3asiBUTEIISA, PETUCTPUPYET 3asiBICHHUE C IPUIIAracMbIMU
K HEMy JIOKYyMEHTaMM B CHCTEME DJJIEKTPOHHOIO JOKyMEHTOO0OpOoTa AJIMUHUCTpALUU
Me>keBCKOro MyHUIIMIIAIBHOTO OKpYyTa B A€Hb €r0 MOCTYIUICHUS. ;

4) cpOK BBITIOJIHEHUS aAIMUHUCTPATUBHOMN MPOLEAYPbI COCTABIISIET OJIUH JICHb;

5) pe3yabTaToM aJMUHUCTPATUBHOM NpOLEAYpHl SIBISETCS pPETUCTpalMs 3asiBICHUS U
MOCTYIUBIIUX JOKYMEHTOB 3a NPEAOCTaBICHUEM MYHUIIMIIAILHON YCIyTH.

6) Ilocne peructpauuu 3asBICHMs, JOKYMEHTHI mepeaarorcs ImaBe MexkeBcKoro
MYHHUIMIIAJBHOTO OKpyra, IOCJIe 4ero, ¢ pesontonuend ['nmaBel MeXeBCKOro MyHUIHIIAIBHOTO
okpyra nepenarorcs B OTAel, OCyIEeCTBIISIONINMN IPEA0CTaBICHUE MYHUIIMIIAIIBHOM YCIIYTH.

3.4. PaccMmoTpenue 3asBieHuUs U pUIaraéMblx K HEMY JOKYMEHTOB:

1) ocHOBaHMeM Ui Hayajla aJMHUHHMCTPATUBHOW NPOLEAYPHI SIBISETCS IMOCTYIJICHUE B
Otnen 3asBieHus U T0KyMEHTOB, yKa3aHHBIX B IMyHKTe 2.7 HacTosulero Pernamenra;

2) OTBETCTBEHHBIM HCIIOJHHUTEIEM 32 BBINOJIHEHHE aJMHHUCTPATUBHON IMPOLEAYpHI IO
IIPOBEPKE JOKYMEHTAINH ABiigeTcs cnenuanuct Otnaena;

3) cmenumamuct OTnmena B MOPSIKE  MEKBEIOMCTBEHHOTO  MH(OPMAIlMOHHOTO
B3aMMOJICHCTBYS B T€UeHHE 5 pabouMx AHEW C JaThl IPEIOCTAaBIICHUS 3asBJICHUS 3alpalluBaeT
JIOKYMEHTBI, YKa3aHHBIX B MMOJMYHKTE 5 MyHKTa 2.7 HacTosmero PerinaMenTa, eciiv oHU He ObLIH
MIPECTABIICHBI 3asIBUTEIIEM;

4) cneumamuct Otaena mpoBepseT 3asgBICHHME U JOKYMEHTbl Ha COOTBETCTBUE
TpeOOBaHUAM, YKa3aHHBIM B IyHKTE 2.7 HacTodAlero PernamenTa, 1 Ha HalTMYMe OCHOBAHUMN IS
OTKa3a B IIPEJOCTABIEHUH Y CIIYyTH, YKa3aHHbIX B MyHKTE 2.11 HacTosmiero Pernamenra.

[Ipy Hamuyuu OCHOBAaHWM Al OTKa3a B MPEJOCTaBICHUHM YCIyrd, YCTaHOBJIICHHBIX B
nyHkte 2.11 Hacrosmero Pernamenra, ynoiaHOMOYeHHbIM crnenuanuct Otnaena TOTOBUT
yBeIOMJIEHHE 00 OTKa3e B IPEJOCTaBICHUU YCIyrd B (opMe MUChbMa M HaIpaBlIeT €ro Ha
noanuck I'maBe MexeBCKOro MyHMIIMIIAIILHOTO OKpYTa.



5) B ciydae, ecaM OCHOBaHHUS IJs OTKa3a B IIPENOCTABIEHUU YCIYIM OTCYTCTBYIOT,
YIOJHOMOYEHHBIM crnenuanuct Othena B paMKaXx MEXBEIOMCTBEHHOIO B3aUMOJECHCTBUSA
FOTOBUT 3allpoc B YNPABISAIOUIYI0 OpraHu3allMi0 WIM B TEPPUTOPUANIBHBIE  OTIENbI
AnmunucTpanun MeKeBCKOro MyHUIMIAIBHOIO OKPYTa O IPEIOCTABICHUU 3allpallliBAEMBbIX
JOKYMEHTOB (€IMHOTO KHIJIUIIHOTO TOKyMEHTa, KOMUU (PMHAHCOBOTO JIMIIEBOTO CUETA, BBHIITHCKH
U3 JIOMOBOW KHMIHM, KapTOYKH ydeTa COOCTBEHHHKA KHJIOTO IIOMELICHMs, BBIIMCKH U3
M0XO0351CTBEHHOW KHUIY U UHBIX JJOKYMEHTOB, COEpKAILUX AHAJIOTUYHbIE CBEICHU).

6) CPOK BBINIOJIHEHUS aIMUHUCTPATUBHON NPOLIEYPbl COCTABIACT 3 JIHS;

7) 1mocie IOJIy4€HUs 3alpOLICHHBIX JIOKYMEHTOB CHELHUAINCT OTJAeda TOTOBUT
CONPOBOJUTENIBHOE ITUCHMO € NPUJIOKECHUEM 3aIPOIICHHBIX JOKYMEHTOB M HAIPaBIsET €ro Ha
noanuch ['naBe MexeBCKOro MyHHIMITAIIBHOTO OKPYTa.

3.5. HanpaBnienue Uiy BblJ1aya pe3ybTara IpeaoCTaBiIeHUs Y CIIyTru:

1) ocHoBaHumeM i1 Hayajla aJAMHHMCTPATUBHOW IpOLELYpbl SIBISETCS IOJINMCAHUE
I'maBoii MeXEeBCKOr0 MyHHMIMIAIBHOTO OKpyra YBEJOMJICHUS O HANpaBICHUM 3asBUTEIIO
JOKYMEHTOB (€IMHOTO KHIJIUIIHOTO TOKYMEHTa, KO (PMHAHCOBOTO JIULIEBOTO CYETA, BBIITHCKH
U3 JIOMOBOW KHMIM, KapTOUKH YydeTa COOCTBEHHUKA JKWJIOTO IIOMEIEHUs, BBIIUCKU U3
M0XO03MCTBEHHOM KHUTY U UHBIX JOKYMEHTOB, COICpKAILUX AHAJIOTUYHbIE CBEACHHUS);

2) OTBETCTBEHHBIM HCIOJHHUTEIEM 3a COBEpIIEHUE aJMUHUCTPATHBHON MpOLETypHI
sBisieTcs crenuanuct Oraena;

3) pe3ynbTaT MpeNOCTaBICHUS YCIYrd BbLAACTCS WM HANpaBlseTcsl 10 I04YTe
cnenuanucroM Otrena 3asBUTENIO CIOCOOOM, yKa3aHHBIM B 3asiBJICHUM B TeueHue 1 pabouero
JHSL.

[Tpu BhIIaue pe3ysibTaTa IPEeJOCTaBICHUS Y CIIYTH Ha PYKU 3asiBUTEIIO NPU NPEAbIBICHUN
JIOKYMEHTA, YJIOCTOBEPSIOLIEr0 JIMYHOCTh (€ro YHOJIHOMOYEHHOMY IPEACTaBUTEN0 IpH
IPEIbSABICHUN JTOKYMEHTOB, MMOATBEPKAAIOIINX IMOJHOMOYHUS), B COOTBETCTBYIOILEM KypHalie
CTaBIATCA TMOANUCh W  paclIMPpOBKAa MOMNUCH  3asBUTENs (€ro  yINOJIHOMOYEHHOTO
IPEJICTAaBUTES ), TOTYUMBLIETO PE3YJIbTAT IPEJOCTABICHUS Y CIIYTH.

3.6. IlpemocraBnenue MyHUnMNalbHbIX yciayr B MO®I[ mo MexeBckoMy pailoHy
ocymecTBisiercs B cooTBeTcTBUU ¢ DenepanbabiM 3akoHoM oT 27.07.2010 Ne 210-D3,
MYHHULIMIIAJbHBIMUA IIPAaBOBBIMU aKTaMU IO TNPUHLUIY «OJHOTO OKHa», B COOTBETCTBHM C
KOTOPBIM TPEJOCTABICHUE MYHHUIMIAIBHON YCIYTH OCYILIECTBIISIETCS IOCIE OJHOKPATHOIO
oOpaleHns 3asBUTENS C COOTBETCTBYIOLIMM 3alpocoM, a B3aUMOJCHCTBHE C OpraHami,
IIPEAOCTABIAIOIIMMHI MyHUIUMIIAIbHBIE YCIYTH, ocymecTisercss ML mo MexeBckomy palioHy
0e3 yuacTus 3asBUTEIs B COOTBETCTBUU C HOPMATUBHBIMU MPABOBBIMM aKTaMH U COTJIAlLICHHUEM
0 B3aUMOJICHCTBHH.

3.6. OcoOeHHOCTH MpenoCTaBIeHUs] MyHUIMNAIbHON ycnyrn B M®I[ mo MexeBckomy
pariony

U OCOOCHHOCTH IPEJOCTABICHUS] MyHULIMIIAILHON YCIIYTH B 3JIEKTPOHHOH (hopMme.

M®I] no MexeBcKkOMY paliOHy OCYILIECTBIISIET:

— uH(OpMHUpOBaHHE 3asBUTENEN IO BOIPOCAM MPEIOCTABICHUS MYHUIIUIIAIBHON YCIyTH;

— MpPUEM 3asBJICHUS U MPWJIAraéMbIX JOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUS
YCIIyTH;

— BBIJAYy PE3yJIbTATa IPEAOCTABICHUS YCIYTH.

3.7. Tlomaua 3asBUTEJEeM 3asBIEHUS U JOKYMEHTOB B OJJIGKTpOHHOW (opme ¢
UCIONIb30BaHWEeM  EnuHOro moprama rocyJapCTBEHHBIX W MYHUIUNAIBHBIX  yCIYT
(www.44.gosuslugi.ru) JuO60 PernoHasbHOro moprana rocyJapCTBEHHBIX U MyHULIUTIAIBHBIX
ycayr (44gosuslugi.ru) OCYIIECTBIISICTCS MyTEM 3allOJHEHHUS MHTEPAKTHBHBIX (DOPM 3asBICHUS C
MPUKPETITICHUEM JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEAOCTaBICHNUS MyHUIIUITAILHOM YCITyTH.

[Ipy npenocTaBieHMH MYHUIUNAIBHOW YCIYTM B JJIEKTPOHHOH (OpMe IMOCpPEACTBOM
EnmuHoro moprana rocyaapcTBEHHBIX M MYHHIUIAIbHBIX yciayr (Www.44.gosuslugi.ru) muto
PernonanpHOro noprana rocy1apcTBEHHbIX U MYHULMIIAIBHBIX YCIYT (44gosuslugi.ru) 3assBUTEITIO
o0ecrieunBaeTcs:
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a) moJy4yeHne NHPOPMALIMHU O TIOPSIIKE U CPOKAX MPETOCTABICHUS YCIYTH;

0) 3anuch Ha mpUeM B AJIMHHHCTpPALMI0 MeXEeBCKOro MYHHMIMIIAILHOTO OKpyra Jijis
MO/IauM 3ampoca O MPEJOCTABICHUN MYHUIIMITIAIIBHON yCIIyTH (fanee — 3amnpoc);

B) (hopMHupoBaHKE 3ampoca;

I) IpueM U perucrtpauus AaMuHHUCTpauued MeXeBCKOro MyHHMIMIAIBHOTO OKpyra
3anpoca U UHBIX TIOKYMEHTOB, HEOOXOJUMBIX JIJIsl MPEAOCTaBICHHSI MyHUIIUIAIBHOMN YCIIyTH;

1) IOJTy4YeHHE Pe3ysbTaTa MPeI0CTaBICHUS MYHUIUITAIbHON YCIIyTH;

€) MOJIy4eHHEe CBEJCHHI 0 X0/e BBIIOJHEHHS 3ampoca;

) OCYILIECTBJICHUE OIICHKH KaueCTBa MPEIOCTABICHUS MyHULIUIIAIBHOM YCIIyTH;

3) gocyaecOHoe (BHecyaeOHOE) oOKaJloBaHME pEIICHWH u JedcTBui  (Oe31eicTBUA)
AnMHUHHCTpAK MeXeBCKOro MyHUIIMITAIBHOTO OKPYTa, JOHKHOCTHOTO JIUIAa AJIMUHUACTPAITTH
MeXeBCKOro MyHUIIMIAILHOTO OKpyra JIN00 MyHUIIMIAIBHOTO CITYKalIero.

4.®opMbl KOHTPOJISI 32 UCIOJIHEHHEM A IMUHUCTPATUBHOIO perjiaMeHTa

4.1. Texymuii KOHTPOJb 3a COOJIIOJEHMEM IOCIEIOBATEIBHOCTH AJIMHUHHUCTPATUBHBIX
JICUCTBUM, OIPEACICHHBIX AJMHMHHMCTPATUBHBIMU IPOLEAYpPaMH IO  IIPEIOCTABICHUIO
MYHUIUIAIBHON YCIIYTH, OCYILECTBIIETCS HAa4aJbHUKOM OTAEJa, B 00S3aHHOCTH KOTOPOrO, B
COOTBETCTBUM C €r0 JOJKHOCTHBIMU MHCTPYKLIHSMH, BXOAUT BBIIOJHEHUE COOTBETCTBYIOIIMX
byHKIHIA.

Texylmuii KOHTPOJIb OCYIIECTBIIIETCS IIyTeM IPOBEICHUS MPOBEPOK COOIIOACHUS MU
VCIIOJHEHUS CHELMAIUCTAMM OTAEJA, OCYILECTBISIOUIMMH INPENOCTaBICHUE MYHULUINAIbHON
YCIIyTH, MOJIOXKEHUH HACTOSILEro AJIMUHUCTPATUBHOTO PEIJIAMEHTA, WHBIX HOPMATHBHBIX
IpaBoOBbIX akTOB Poccuiickoi Penepanumu.

4.2. KoHTponib 3a NpeAoCTaBICHUEM MYHUIMIAIBHON yCIyrd MPOBOAUTCS HAYAJIbHUKOM
ornena B (opMe IJIAHOBBIX IMPOBEPOK COOJIOJCHUS M HCIOJHEHUS CIelUaTUCTaMu OT/AeNa,
IIPUHUMAOIIAMH Y4acTHE B €€ pealu3alluy, IO0JIOKEHMM HacTosmero Permamenra, B 1eisx
oOecrieyeHus npoBepok He MeHee 30 MPOLEHTOB, BBIIAHHBIX Pa3pelleHUil Ha BBOJ OOBEKTa B
OKCIUTyaTallMio, a Takke (opMe BHEIUIAHOBBIX IPOBEPOK B  CiIydyae oOOpamieHus
3aMHTEPECOBAHHBIX JIMII.

4.3. KoHTpodbh 3a TOJHOTOW M Ka4eCTBOM IMPEIOCTABICHUS MYHHUIIMTAIBLHOW YCIyTH
BKJIIOYAET B ce0s1 MPOBEICHNE MTPOBEPOK, BHISIBIIEHUE U YCTPaHEHUE HApPYLIEHUH, paCCMOTpEHHE
oOpaleHui 3asBUTENICH, COACpPKAIIUX KAJT0Obl Ha JEUCTBHUS WU O€3[eCTBUE CIEIHAINCTa
oTJena, NIPUHATHE PELIEHUH U IOJrOTOBKY OTBETOB Ha yKa3aHHbIe oOpamenus. [1o pezynpraram
IIPOBEPOK HAYAJIBHUK OTJAENIa JAeT YKa3aHWs I10 YCTPAHEHMIO BBISBICHHBIX HapylIEHUW U
KOHTPOJIUPYET HX UCIOJHEHHWE, BHHOBHBIE JIMLA B CIIydae BBIABICHUS HapyLICHUN
IIPUBJIEKAIOTCS K OTBETCTBEHHOCTHM B YCTaHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickoin
denepanuu NopsAaKe.

4.4. TlpoBepkH OCYIIECTBISIOTCS MO MEpe BbIIaYM pa3pelieHui Ha BBOJA OOBEKTa B
sKcIuTyaTanuio. I[Ipy mpoBepke MOTYyT paccMaTpuBaTbCsl BCE BOIPOCHI, CBSI3aHHBIE C
IIPEAOCTABICHUEM MYHUIMIIAIBHON YCIIYTH, WIM BOIIPOCHI, CBSI3aHHBIE C UCIIOJTHEHUEM TOW WIH
WHOW aJMUHUCTPATUBHOU MTPOLIEYPHI.

4.5. llepconanpHas OTBETCTBEHHOCTb 3a HapyIIEHHE MPOLEAYpPhl IPOBEIEHUS
aIMMHHMCTPATUBHBIX ACMCTBUM IO IPENOCTABICHUIO MYHUIMNAIBHON YCIYTd CIELHAIUCTOB
3aKpervIsieTcsi B JIOJDKHOCTHBIX —~ MHCTPYKIHUSIX B COOTBETCTBMM €  TpeOOBaHUSAMU
3akoHoarenbeTBa Poccniickoit denepanuu.

5. JocyneOHblii (BHecy1eOHBIIT) MOPSIAOK 00:KAJI0BAHMS PellleHUil U JeicTBUi
(0e3neiicTBHUS) Oprana, Npea0CTABJIAIONIEr0 MYHHIMIIAJIBHYIO YCIYTY,
MHOT0()YHKIMOHAJIbHOIO LIEeHTPA, OPraHu3aluii, yka3aHubIX B yactu 1.1 crarbu 16
®egepanbHoro 3akona Ne 210-®3, a Takike UX J0JTKHOCTHBIX JUIL, MyHUIIUNIAJBHBIX
CJIyKalMX, pa00OTHHKOB



5.1. 3asBuUTENh HMMEET MpaBO Ha OOKAJTOBAaHWE pEIICHWA W AcHCTBUN (Oe3aercTBUS)
AJMHUHHUCTpAIH, TOJKHOCTHBIX JIHMII JMOO MYHHIMNAIBHBIX CIY)XalMX AJIMUHHCTpAlLUH,
M®I] no MexeBckoMy paloHy, a TakXke OpraHu3aluii, ykazaHHbIX B 4acTu 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-D3, unu ux pabOTHUKOB B TOCYACOHOM (BHECYI€OHOM) TTOPSIIKE.

5.2. B nocynebnoMm (BHecyneOHOM) TOpsJIKE pemieHus W JerctBus (Oe3zaeiicTBue)
JNOJDKHOCTHBIX ~ JIML, ~ MYHUIMNAJIBHBIX  CIOYXamUX  AJMHHHCTpaUMHd  MEKeBCKOro
MYHUIIMIIAJIBHOTO OKpyra OO0XanyroTcsl B MHOpSAKE MOJYMHEHHOCTH [JaBe agMUHUCTpaluu
MekeBCKOTO MYHHIIUIIAIIBHOTO OKPYTa.

5.3. XKanoOwl Ha pemeHus u aecTBus (6e3aeiicTBre) paboTHHKA MHOTO()YHKIIMOHAIBHOTO
[IEHTpPA MOIAI0TCS PYKOBOAUTEIIO 3TOr0 MHOTO(YHKIIMOHAILHOTO LIeHTpa. XKanoObl Ha penieHus
u geiictBus (Oe3neiicTBUE) MHOTO(QYHKIMOHAIBHOTO IIEHTpAa MOJAIOTCA  YUPEAUTEIIO
MHOTO()YHKIIHOHAJIBHOTO IIEHTPa WX JOJDKHOCTHOMY JIUILY, YHOJTHOMOYECHHOMY HOPMaTHBHBIM
npaBoBbIM akTOM KocTpomckoit oOmactu. JKamoObl Ha pemeHus U aeicTBus (Oe3nercTBHE)
pabOTHUKOB OpraHu3aluid, TPeayCMOTPEHHBIX YacThio 1.1 cratbu 16 denepanbHoro 3akoHa No
210- @3, nomaroTcsi pyKOBOIUTEISIM 3THX OpTraHU3aIlHi.

5.4. OcHoBaHMeM [JIsi Hauyaja MPOIEAYpPHl JoCyAeOHOro (BHECyAeOHOro) 00KamoBaHUSA
SBIISIETCS IOCTYIIICHUE YKaTIO0BI.

5.5. XKanoba mopmaeTcst B MUCbMEHHOW (hopMe Ha OyMaKHOM HOCHUTENE, B SJIEKTPOHHOU
dbopwme.

5.6. Xamoba w©a pemeHus wu JgedcTBUA  (OE3[ACHCTBHE) JTOJDKHOCTHOTO — JIHIIA
AnMuHUCTpauu MEeXeBCKOTO MYHHUIMIAIBHOTO OKpPyra, MYHHIIMIAIBHOTO —CIYXAaIlero
AnmuHHCTpa MeXeBCKOTO MYHHIMIIAIBHOTO OKpPyra MOXET OBITh HalpaBlieHa IO IOYTe,
yepes3 MOI[ no MexeBckoMy pailoHy, ¢  HCHOJb30BaHHEM  HH(POPMAIOHHO-
TEJIEKOMMYHHUKAIIMOHHONH  cetnn  «MHTepHeT», oduumanipHOro caiTta  aJMHHHACTPAIUH
MeXeBCKOro MyHHIUIAIbHOTO OKpyra (http://www.mezha.org/), PerdoHaapbHOro mopraia
TOCYJIapCTBEHHBIX M MYHHUIMIAIBHBIX yciyr (Www.44.gosuslugi.ru) sm6o Eaunoro moprana
rOCYIapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT, a TaKKe MOXET OBbITh NMPUHATA MPH JUYHOM
pUeMe 3asiBUTEIS.

5.7. Kanoba na pemenus u aeiicteus (6e3nericteue) MOLl mo MexeBckomy paiioHy,
pabotHuka MO®IL[ no MexeBckoMy paliloHy MOXKET ObITh HampaBlieHa IO [O4YTe, C
UCIOJIb30BaHUEM MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «/HTepHEeT», opUuLnanbHOro
caiilTa MHOToQyHKIIMOHAJIbHOTO LIEHTpa, PervonHanbHOro mopTaja TOCYJapCTBEHHBIX U
MYHUIIMNIATBHBIX yeIyT 6o EaumHoro moprana rocyqapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT, a
TaKXe MOXeT OBbITh MPUHSTA TPH JTUYHOM IpreMe 3asButens. JKanoba Ha penieHus U IeHCTBHS
(Oe3neiicTBue) opraHu3aluid, IpeayCMOTpeHHBIX YacThio 1.1 crathu 16 denepanbHOro 3akoHa
Ne 210-®3, a Takke X paOOTHUKOB MOXKET OBITH HampaBj€Ha IO MOYTe, C MCIOJb30BAHUEM
UH(POPMALIMOHHO- TEeNEeKOMMYHMKAlMOHHON cetn MHTepHeT, oQuIMaIbHBIX CAWTOB 3THX
OpraHu3alfii, €MUHOrO MOopTajia TOCYAAPCTBEHHBIX W MYHUIIUIAIBHBIX YCIyr nudo EmmHoro
nopTana TOCYAapCTBEHHBIX W MYHMIIMIAIBHBIX YCIYT, a TaKkKe MOXET OBITh MPHHSITA TMPU
JMYHOM TIpUEME 3asiBUTEIIS.

5.8. Ilpenmerom gocyneOHOTO (BHECYIEOHOTO) 00XKATOBAHUS SIBISETCS B TOM YHUCIIE:

1) HapylmieHMe CpoOKa PpEerucTpalud 3asBICHUS 3asiBUTEN O IPEAOCTABICHUU
MYHHUIMIIAJIBHOM YCIYTH, 3alpoca, yka3aHHOTo B crtatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylIeHHEe CpOKa MPe0CTaBICHUs MYHUIIUIIAIBHON yciyru. B ykazaHHOM

ciydae pocyaebHoe (BHecyneOHoe) o0KamoBaHUE 3assBUTENIEM PEIICHUHN U ICUCTBUIN

(6e3neiictBusi) MOL| no MexeBckomy pailony, paborHuka MO®IL] nmo MexeBckomy
palioHy BO3MOXKHO B ciydae, ecnu Ha M®L] no MexeBckoMy pailoHy, pPEIICHHs] U JEHCTBHS
(Oe3neiicTBUE)  KOTOPOrO  OOXKaIYIOTCS, BO3JOXEHa (YHKIHMS 1O  MPEJOCTaBICHUIO
MYHUILIMNIAJILHOW YCIYTH B TMOJHOM OObEeMe B IMOpsZIKe, onpeaeaeHHoOM 4dacTeio 1.3 ctatbu 16
®epnepanbHoro 3akoHa Ne 210-D3;

3) TpeOoBaHue Yy 3asBUTENS JOKYMEHTOB WM HH(pOpManuu JMOO OCYIIECTBICHUS
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NENCTBUH, MPEACTABICHUE WU OCYILECTBICHHE KOTOPHIX HE IPEIYCMOTPEHO HOPMAaTHUBHBIMH
NMpaBoBbIMM  akTamMu  Poccuiickoii ~ ®Penepanuyd, HOPMATHUBHBIMU IPABOBBIMM  aKTaMH
Koctpomckoit 00macTv, MyHHLIMIAIBHBIMA IPABOBBIMH aKTaMW [UIA  TPEAOCTABICHHS
MYHULIUTIAJILHON YCITYTH;

4) orka3 B T1TpuUeMe JOKYMEHTOB, NPEJCTaBICHHUE KOTOPBIX IPETYCMOTPEHO
HOPMAaTUBHBIMH TpaBOBbIMU akTamMu Poccuiickoit ®denepanuu, HOPMATUBHBIMU IPABOBBIMU
aktamu Koctpomckol 001acTH, MyHHIMIIATbHBIMUA MPABOBBIMU AKTaMH ISl TPEAOCTABICHHS
MYHULIUIIAJILHON YCIYTH;

5) oTka3 B MNPENOCTaBICHUM MYHHUIMIAJIBHOM YCIyIH, €CIM OCHOBaHUS OTKa3a He
peyCMOTPEHb! (efepaabHbIMA 3aKOHAMHU U MPUHSATBIMU B COOTBETCTBHM C HMMH HHBIMU
HOPMAaTHBHBIMU NpaBOBbIMU akTamu Poccuiickoii @Penepauuu, 3aKOHAMU M UHBIMHU
HOPMAaTUBHBIMHM TPaBOBbIMU akTamMu KocTpoMmMckoil o0jacTv, MyHHIMIAIbHBIMU INPABOBBIMU
aktaMu. B ykazanHOM ciydae nocyaeOHoe (BHecye0HOe) 00KaloBaHUE 3asBUTEIIEM PEIICHUN U
nevictBuii (0e3nerictBus) MOL[ mo MexeBckomy paiiony, paboTHuka M®IL] mo MexeBckomy
palioHy BO3MOXKHO B ciydae, ecau Ha MO®IL[ no MexeBckoMy paillOHY, PELICHHsS U JEHCTBUS
(6e3neiicTBUsA)  KOTOpOro  OOXKAIyHOTCS, BO3JIOKEHAa (YHKIMS IO  MPEIOCTaBICHHUIO
MYHULIMNIAJIbHOW YCIYTM B IOJHOM OObEME B IMOpSJIKE, OIpeneaeHHOM 4dacTeio 1.3 ctatbu 16
®epnepanbHoro 3akoHa Ne 210-D3;

6) TpeboBaHUE Y 3asABUTENSI IPU NPEIOCTABIECHUU MYHHUIMNAIBHOM yCIyru IUIaThl, HE
NpEeyCMOTPEHHONH  HOPMAaTHUBHBIMM  TNpPaBOBbIMH  akTamMu  Poccuiickoir  Depnepanum,
HOPMAaTUBHBIMM IpaBOBbIMU akTamMu KocTpoMmckoill 00iacTv, MyHMIMIAJIBHBIMU IPAaBOBBIMU
aKTaMu;

7) OTKa3 opraHa, IpPEIOCTABIIAIOIIEIO0 MYHULHUIAIbHYIO YCIYry, IAOKHOCTHOTO JMIA
OpraHa, NPENOCTABIAIOLIETO MYHUIMIAIBHYIO yciayry, MO®OIL[ no MexeBckoMy paiony,
pabotHuka M®I[ no MexeBckoMy pailoHy, opraHu3alui, NPeayCMOTPEHHBIX 4acTbhio 1.1
ctatbi 16 @enepanbHoro 3akona Ne 210-D3, win ux paOOTHUKOB B UCIPABICHUU JOIMYIIEHHBIX
OIEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJbTaTe IPEIOCTABICHUS MYHHUIMIAIBHOM YCIYIH
JOKYMEHTaX InMOO HapyllIeHHWE YCTAaHOBJIEHHOTO CpOKa TAaKUX HUCIpaBieHUWH. B ykazanHoM
crydae jgocyaeOHoe (BHecyneOHOe) o0O0KajJoBaHWE 3asBUTEIIEM pEIICHHA W JICHCTBUN
(6e3netictBusi) M®@L[ nmo MexeBckomy paiiony, pabotHuka MO®IL] mo MexeBckoMy paiioHy
BO3MOXHO B ciydae, ecnu Ha MODI[ no MexeBckoMy palioHy, peleHus W ACHUCTBUSA
(Ge3neiicTBUE) KOTOPOTO

00XaJIyIOTCS, BO3JIO)KEHAa (YHKIMSI IO MPEJAOCTaBICHUI0O MYHMUIIMIAJIbHOW YCIYrHd B
MOJTHOM 00beMe B TOpsAKe, ompelneieHHoM 4dacTeio 1.3 crateu 16 denepanpHoro 3akoHa No
210-@3;

8) HapylIeHHe CpOKa WM MOPSAKA BbIJa4l JOKYMEHTOB IO pe3yabTaTaM IMpel0CTaBICHUs
MYHHULUIIAJIBHON YCIyTH;

9) mnpuoCTaHOBJEHHWE MPEAOCTABICHUS MYHULIMNAIBHOW YCIYI'M, €CId OCHOBaHUS
MPUOCTAHOBIIEHUS HE TIPEYCMOTPEHBI (peiepalbHBIMU 3aKOHAMU U IPUHATHIMH B COOTBETCTBUU
C HUMH WHBIMH HOPMATHBHBIMH TIPAaBOBBHIMH akTamHu Poccuiickoit ®exeparuu, 3aKOHAMH U
MHBIMM HOpPMAaTHBHBIMU IpaBoBbIMU akTamMu KocTpoMckoil 0065acTdH, MYyHUIMNAIbHBIMU
MIPABOBBIMU aKTaMH;

10) TpeboBaHue y 3asBUTENS IPU MPEIOCTABICHUN MYHUILIUIIAIbHONW YCIYyTH JOKYMEHTOB
wid “H(pOpMAIMM, HA OTCYTCTBHE M (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIOCH HpPU
NepBOHAYAJIbLHOM OTKa3e B IMpHEME JIOKYMEHTOB, HEOOXOIMMBIX [UIsl MpPeIOCTaBIIECHUS
MYHUIIUTNAIBHON YCIyTH, MO0 B MPEIOCTaBICHUH MYHULUIAIBHOW YCIYTH, 3a HUCKIIOUYCHHEM
CIIy4aeB, NPeayCMOTPEHHBIX TYHKTOM 4 yactu 1 cratbu 7 @enepanbHoro 3akona Ne 210-03. B
YKa3aHHOM ClIy4ae ocyaebHoe (BHeCyieOHOe) 00xKalloBaHUE 3assBUTENIEM PEIICHUH U AeHCTBHIA
(Oe3nelicTBUSl) MHOTO(QYHKIIMOHAIBHOIO LIEHTpa, pabOTHHKA MHOrO(YHKIMOHAIBLHOTO IIEHTpa
BO3MOXHO B cJly4ae, €CIM Ha MHOTO(QYHKIMOHAIBHBIM LEHTpP, pELIeHUs U JelcTBUs
(6e3meiicTBHE) KOTOpPOrOo  OOXKANMyIOTCS, BO3JIOKEHAa (DYHKIUS 1O  MPEJOCTABICHHUIO
MYHUIIUMNAIBHON YCIYrH B MOJIHOM OO0beMe B MOPSAIKE, olpeseleHHOM vyacTbio 1.3 crateu 16



®epnepanbHoro 3akoHa Ne 210-D3.

5.9. Coneprkanue ®anoObl BKIIOUYALT:

1) HauMeHOBaHUE OpraHa, IPEJOCTABISIOLIEr0 MyHULMIIAIBHYIO YCIYTY, TOJKHOCTHOTO
JUIla OpraHa, NPEJOCTaBISIONIEr0 MYHULUINAIBHYIO —YCIyry, JIMOO MYHUIIUIAIBLHOTO
ciayxamero, M®I[ mo MexeBckoMy palioHy, €ro pyKOBOAWTENs W (WiIu) pabOTHUKA,
OpraHu3aiui, IpeaycMoTpeHHbIX YyacTbto 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, ux
pykoBoauTeneii W (wiau) paOOTHUKOB, peImIeHUS U jaelcTBus (0e31eiCTBHE) KOTOPBIX
00KaTyrOTCS;

2) daMuinio, UMsl, OTYECTBO (IIOCIICIHEE — IIPU HAJMYUH), CBEICHUS O MECTE YKUTEIbCTBA
3agBUTENsT — (DU3MUECKOro JHIla, a Takke HoMep (HOMepa) KOHTAaKTHOro TtenedoHa, aapec
(ampeca) 3JEKTPOHHOM MOUTHI (IIPU HAJIIMYMU) U MOYTOBBIN aJIpec, MO KOTOPHIM JIOJDKEH OBITh
HAIpPaBJIEH OTBET 3aBUTEIIO;

3) cBemeHusi 00 OOXaTyeMbIX peEIICHUSX U JedcTBUsAX (Oe3melicTBUM) oOprana,
MIPEIOCTABIISAIONIEI0 MYHUIIUIIATIBHYIO YCIIYTY, TOJKHOCTHOTO JIMIA OPTaHa, IPeI0CTaBISIONIETO
MYHUIIUTNATBHYIO YCIYTY, 100 MyHHIUIIAIBHOTO ciayxamero, M®IL] mo MexeBckoMy paiiony,
€ro pyKoBOJUTENS U (WJIM) paOOTHUKA, OPraHU3allli, TPETyCMOTPEHHBIX YacThio 1.1 cratbu 16
®enepanbHoro 3akoHa Ne 210-®3, ux pykoBoauTeneu u (Win) pabOTHUKOB;

4) noBOJBI, HA OCHOBAaHMHM KOTOPBIX 3asBHTENb HE COTJIACEH C PELICHUEM M JIeHCTBHUEM
(Oe3neiicTBMEM) opraHa, MPEIOCTABJISIONIET0 MYHUIMIAIBHYIO YCIYTy, JOHKHOCTHOTO JIHIIA
opraHa, MPeIOCTABIAIONIET0 MYHUIIMIAIBHYIO YCIYry, JU0O MYHUIIMIAIBHOTO CIIYyXallero
M®I] no MexeBckoMy pailloHy, €ro pyKoBOAuTeNls U (WiIM) pabOTHUKA, OpraHM3aluil,
peaycMOTpeHHbIX yacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-D3, ux pykoBoauTenen
U (uar) paOOTHUKOB. 3asiBUTEIEM MOTYT OBITh NPEACTABICHBI TOKYMEHTHI (TMPH HAJIHYUH),
MOJTBEPKIAIOIIUE €TO JOBOBI, TUOO UX KOMHH.

5.10. 3asBUTENb UMEET MPABO HA MOJyYEHUE HH(POPMALUU U TOKYMEHTOB, HEOOXOJUMBIX
JUTsE 0OOCHOBAHHS M PACCMOTPEHHUSI JKATOOBI.

5.11. I'naBa agMuHucTpauun MeXeBCKOr0 MYyHUIMIAIBHOTO OKpyra IPOBOAMT JIMYHBIHN
npueM 3asBUTENEl B YCTaHOBICHHBIC IJI MpHEMa THU M BpeMs B MOPAIKE, YCTaHOBICHHOM
crateeit 13

®enepanbHoro 3akona ot 02.05.2006 Ne 59-d3 «O mopsiake paccMOTpeHHs oOpalieHui
rpaxnaan Poccuiickoin denepannm.

5.12. Kamoba TONIEKUT PACCMOTPEHUIO JOKHOCTHBIM  JIMIIOM, HaJEeleHHBIM
MOJITHOMOYHSIMU IO PACCMOTPEHHIO KaJlo0, B TeueHune 15 pabounx AHEH C 1aThl €€ perucTparuy.

5.13. B cnyuae oOxaloBaHUsI OTKa3a B MpUEME JOKYMEHTOB Yy 3asBUTENs JUOO B
WCIPABJIEHUU [OMYIIEHHBIX OINEYaTOK M OWIMOOK WJIM B ciydae OOXaJOBaHUS HapYyLICHHS
YCTaHOBJIEHHOTO CpPOKa BHECEHHS TaKMX HCIpPaBICHUH jkajno0a MOJIEKUT PacCMOTPEHHUIO B
TedeHue 5 pabouux JHEH ¢ AaThl €€ perucTpammi.

5.14. OtBet Ha xanoOy 3asBUTENS HE JaeTcs B CIydasX, YCTaHOBJICHHBIX DenepanbHbIM
3akoHOM 0T 02.05.2006 Ne 59-®3 «O mnopske paccMOTpeHuUs: 0OpaleHuid rpaxkaan Poccuiickoit
Denepauun».

5.15. Tlo pe3ynbratam pacCMOTPEHHUS KAJIOObI MPUHUMAETCS OJHO W3 CJIEAYIOIIUX
PELIEHUI:

1) xanmo0a ynOBIETBOPSIETCS, B TOM 4HUClIE€ B (OpMe OTMEHBI HPHUHATOIO pELIECHUS,
WCIIPABIICHUS JOMYIIEHHBIX OMEYaTOK U OMIMOOK B BBIJAHHBIX B PE3yNbTaTe MPEIOCTABICHUS
MYHUIIMIIAJIBHOW YCIYTH JIOKYMEHTax, BO3BpaTa 3asBUTENIO JIEHEKHBIX CPEACTB, B3MMAaHUE
KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHMBHBIMU MPAaBOBBIMU akTaMu Poccuiickoit ®enepannu,
HOPMATHBHBIMH TIPAaBOBBIMH akTamMu KoCTpoMckoil 001acTH, MyHUIIMTAJIbHBIMUA TMPABOBBIMU
aKTaMu;

2) B yIOBJIETBOPEHHH KaNI0ObI OTKA3bIBAETCH.

5.16. He mno3nHee nAHs, CIAEAYIOLIETO 3a JHEM IPUHATHS PEUICHUS 10 pe3yjbTaTaM
paccMOTpeHHsl KajloObl, 3asgBUTENI0 B MHUCbMEHHOW (opMe M 1O >KEIaHUIO 3asiBUTENS B
DIIEKTPOHHON (opMe HaIpaBisieTcss MOTHBHPOBAHHBIM OTBET O pe3yibTaTaX pPacCMOTpPEHUs



KAJIOOBI.

5.17. B cny4ae mpu3HaHUs Kajao0bl TOAJIEKAIICH YAOBICTBOPEHUIO B OTBETE 3asIBUTEIIO
nmaetcst wuHpOpMammsT O JICUCTBUAX, OCYIIECTBISIEMBIX OPraHoM, MPEAOCTABIISIFOIINM
MyHUIIUTIATBHYIO — yoryry, M®I[ mo MexeBckoMy palioHy Ju00  OpraHu3alueH,
npeaycMoTpeHHo yacteio 1.1 crarbum 16 ®DepepanbHoro 3akona Ne 210- @3, B memsx
HE3aMe/UINTEIbHOIO YCTPAaHEHUs BBIABICHHBIX HAPYIIEHUH MpU OKa3aHUU MYHULUIMATHHON
YCIIyTH, a TakKe NPHHOCSATCS W3BUHEHUS 3a JOCTaBJICHHBIE HEYJOOCTBA M YKa3bIBaeTCs
uH(popMalrs O JalbHEHIIUX AEMCTBUIX, KOTOPble HEOOXOAMMO COBEPIIUTDH 3asBUTEIIO B LEJIAX
MOJIYYSHUSI MyHUITUTIATBHON YCITYTH.

5.18. B cinydae mnpuszHaHHS >KaJlOOBI, HE TOJJISKAIIECH YAOBICTBOPEHHIO, B OTBETE
3asBUTENIO JTAIOTCSI apTyMEHTHUPOBAHHBIE PA3bICHEHUS O NMPUUYMHAX HPUHSATOTO PEIIEHUs, a
Takke nHGopMaIus o MopsaKe 00xKaloBaHUS MPUHATOTO PEIICHHUS.

5.19. B cnyyae ycTaHOBJICHHMS B XOJ€ WJIM IO pe3yjibTaTaM PACCMOTPEHHS >KaToObI
MPU3HAKOB COCTaBa aMUHUCTPATUBHOTO MPABOHAPYUICHMS WA MPECTYIUICHUS JOJHKHOCTHOE
JUI0, paOOTHUK, HAACICHHBIC MOJTHOMOYHMSIMH IO PACCMOTPCHHIO >Kalo0 B COOTBETCTBHH C
yactbto 1 crateu 11.2 ®epepanbHoro 3axkoHa Ne 210-D3, He3zaMenIUTEIbHO HANPaBISAIOT
MMEIOIIHNECS] MaTepUalibl B OPraHbl MPOKYPATYPHI.



IIpunoxenue

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIIEHUSI MyHULIUIIAJIbHOM
yCIIyTu

«Bblaaua 1OKyMEHTOB (€MHOIO
KWIHIHOTO JOKYMEHTA, KOIINH
(MHAHCOBOTO JIUIIEBOTO CYETA, BBIMHCKH
U3 JOMOBOM KHUTH, KAPTOUKHU y4yeTa
COOCTBEHHUKA JKUJIOTO TIOMEIIIECHHUS,
BBINMCKYU U3 MIOXO351ICTBEHHON KHUTH
U UHBIX IOKYMEHTOB, COJAEPIKAIINX
aHAJIOTUYHBIE CBEICHU )»

bJuiok-cxema npeaocTaBjieHUss MyYHUIMIIAJIBbHOMN yCiayru «Bplaaya 10KyMeHTOB
(emMHOTO KUJIUIIHOTO JOKYMEHTA, KONMUH (PMHAHCOBOIO JIMIIEBOTO CYETA, BHINMMCKH
U3 IOMOBOIl KHUT'H, KAPTOYKH y4eTa COOCTBEHHUKA KMJIOT0 MOMeEIleH I, BHINNCKHU
U3 NMOXO03SCTBEHHOH KHUTH M UHBIX JIOKYMEHTOB, COJePKAIIUX AHAJIOTHYHbIE
CBe/JICHUA)»

[Tpuem u peructpanus 3asBI€HUS U IPUIATa€MbIX K HEMY TOKYMEHTOB

A

PaCCMOTpeHI/IC 3asgBiICHUA U InpujlaracMbIiX K HEMY JOKYMCHTOB

A

Bbinaua pesynbrarta npenoctaBieHus Y CIyru




